
FIRST AID POLICY

Introduction

Accidents and ill health occur from time to time at work and it is important that the emergency arrangements include immediate attention and, if appropriate, a call for medical support. 

Under the Management of Health and Safety at Work Regulations 1999 and the Health and Safety (First Aid) Regulations 1981, employers are required to provide a suitable risk assessment, adequate and appropriate equipment, facilities and personnel to enable first aid to be given to employees if they are injured or become ill at work. 

The Company shall use this document to guide the provision of first aid in the workplace. 

	Stage 1
	Conduct a Risk Assessment to identify vulnerable persons and activities which may have an increased inherent risk of injury 

	Stage 2
	Establish an appropriate level of First Aid training provision  



	Stage 3
	Establish an appropriate level of First Aid equipment provision 



	Stage 4
	Ensure adequate records are maintained 



	Stage 5
	Monitor the performance  



	Stage 6
	Audit



	Stage 7
	Management Review




Stage 1 - First Aid Risk Assessment

The Company shall assess the risk of all activities and make appropriate first aid provision based on this assessment. 

The risk assessment will consider: 

· Hazardous substances in use 

· Tools and equipment in use

· Manual handling activities

· Risk of electric shock

· Potential emergency situations

· Levels of risk in different locations and activities 

· The company accident and ill-health record

· Number of persons affected

· Type of persons at risk, including employees with disabilities or special health problems 

· Working hours 

· Access to emergency services 

· Travel and lone working

· Working at other sites

· Visitors and members of the public

Stage 2: - First Aiders and Appointed Persons

The Company shall appoint and train First Aiders, responsible for administering first aid to employees, and Appointed Persons, responsible for managing first aid arrangements. The Company shall maintain a list of these First Aiders and Appointed Persons and shall communicate this list to employees. 

First Aiders and Appointed Persons, or any other employee, may call for additional medical support and/or for an ambulance, if required. 

Stage 3 - First Aid Boxes

The Company shall arrange for a first aid box or boxes to be located at appropriate location(s). The Company shall maintain a list of locations and shall communicate this list to employees.

Employees Who Travel Away from Site

The Company will provide employees who travel away from site with emergency first aid training and a personal first aid kit.

Stage 4 - First Aid Records

Each First Aider and Appointed Person will record details of any first aid treatment given and will advise the injured person to formally report any accident.

Stage 5 - Monitoring

The Company shall ensure that activities are adequately supervised and that active monitoring techniques are applied to ensure that the workplace precautions and risk control measures are being applied.

Stage 6 - Audit 

The Company shall audit the Accident Book on a regular basis and/or when changes in the organisation occur or new tasks are established. 

Stage 7 - Review

The Company shall review and revise the policy a regular basis and/or when changes in the organisation occur or new tasks are initiated. 


