


LICENCE TO OCCUPY
THIS AGREEMENT is made the . . . . . . . day of . . . . . . . . (insert date)
BETWEEN
1. 	 (insert name of Licensor) of 	 (insert address) 
(or as appropriate) the registered office of which is at 		(insert address) (“the Licensor”); 
and
2. 	 (insert name of Licensee) of 	 (insert address) 
(or as appropriate) the registered office of which is at		(insert address) (“the Licensee”).
NOW IT IS AGREED AS FOLLOWS:
1. Definitions and interpretation
In this agreement the following expressions have the meanings given in this clause.
1.1 	“the Accessways” means the roads, paths, entrance halls, corridors, lifts and staircases of the premises the use of which is necessary to obtain access to and egress from the designated space and the designated parking space, or those of them that afford reasonable access and egress thereto and therefrom and that the Licensor from time to time in his absolute discretion designates on . . . . . (insert period e.g. 28 days) notice to the Licensee.
1.2 	“the Building” means the part of the premises shown [for the purpose of identification only] edged . . . . . . (insert colour e.g. blue) on the plan annexed to this agreement.
1.3 	“the Designated Space” means the area shown [for the purpose of identification only] edged . . . . . (insert colour e.g. yellow) on the plan annexed to this agreement or such other [office (or as appropriate) storage (or as appropriate) retail] space, comprising a single area of not less than . . . . . (insert number) square metres, [within (or as required) outside] the building as the Licensor may from time to time in his absolute discretion designate on . . . . (insert period e.g. 28 days) notice to the Licensee.
1.4 	“the Designated Hours” means (specify hours) on [Mondays to Fridays inclusive, bank and other public holidays excepted, or such other hours as the Licensor from time to time in his absolute discretion determines on . . . . . (insert period e.g. 28 days) notice to the Licensee (or as the case may be)].
1.5 	“the Car Park” means the part of the premises shown [for the purpose of identification only] edged . . . . . (insert colour e.g. green) on the plan annexed to this agreement. 
1.6 	“the Designated Parking Space” means the space[s] shown [for the purpose of identification only] edged . . . . . (insert colour e.g. brown) on the plan annexed to this agreement or such other space[s] with the car park, being suitable and of a sufficient size for the parking of . . . . . (insert number) private motor car[s], as the Licensor from time to time in his absolute discretion designates on . . . . . (insert period e.g. 28 days) notice to the Licensee.
1.7 	“the Clause and Subclause Headings” do not form part of this agreement and must not be taken into account in its construction or interpretation.
1.8 	“the Licence Fee” means £. . . . (insert figure) a month [or such other amount as the Licensor from time to time determines in his absolute discretion on . . . . (insert period e.g. 28 days) notice to the Licensee.
1.9 	“the Licence Period” means the period from the date of this agreement until the date on which the Licensee’s rights under clause 2 are determined in accordance with clause 4.1.
1.10 	“the Premises” means the land and buildings shown [for the purpose of identification only] edged . . . . (insert colour e.g. red) on the plan annexed to this agreement.
1.11 	Any reference in this agreement to a clause or subclause without further designation is to be construed as a reference to the clause or sub-clause of this agreement so numbered.
1.12 	“VAT” means Value Added Tax or any other tax of a similar nature.
2. The licence
Subject to clauses 3 and 4, the Licensor gives the Licensee the right, for the Licence Period and during the Designated Hours, in common with the Licensor and all others authorised by the Licensor so far as is not inconsistent with the rights given, to use the Designated Space for . . . . . . (specify purpose), to use the designated parking space for parking . . . . . (insert number) private motor[s], and to use the accessways for access to and egress from the Designated Space and the Designated Parking Space.
3. Licensee’s undertakings
The Licensee agrees and undertakes as set out in this clause 3.
3.1 	Licence fee and outgoings
The Licensee must pay the Licence Fee, together with any VAT, to the Licensor in advance on the first day of each month, the first payment, or a due proportion of it apportioned on a day-to-day basis to be made on the date of this agreement, and must pay on demand a fair and reasonable proportion, apportioned in respect of the Licence Period, of all rates and other outgoings of a periodically recurring nature incurred in respect of the premises, together with any VAT.
3.2 	Deposit
The Licensee must deposit £. . . . . . (insert figure) with the Licensor as security for the performance and observance of the undertakings contained in this clause 3, to be repayable to the Licensee - less any amount due to the Licensor in respect of non-performance or non-observance by the licensee - within . . . . . . (insert period e.g. 14 days) of the determination of the Licence Period or such longer period as may be necessary to ascertain any amount due to the Licensor.
3.3 	Consent for chattels
The Licensee must not bring any furniture, equipment, goods or chattels onto the Premises without the consent of the Licensor, except as is necessary for the exercise of the rights given in clause 2.
3.4 	Condition of property
The Licensee must keep the Designated Space and the Designated Parking Space clean and tidy and clear of rubbish and leave them in a clean and tidy condition and free of the Licensee’s furniture, equipment, goods and chattels at the end of the Licence Period.
3.5 	Display of goods
The Licensee must maintain at the Designated Space an attractive display of goods in keeping with the standards maintained elsewhere in the building.
3.6 	Accessways
The Licensee must not obstruct the Accessways, or make them dirty or untidy, or leave any rubbish on them.
3.7 	Signs and notices
The Licensee must not display any signs or notices at the Designated Space [without prior written consent of the Licensor].

3.8 	Nuisance
The Licensee must not use the Designated Space, the Designated Parking Space or the Accessways in such a way to cause any nuisance, damage, disturbance, inconvenience or interference to the Premises or adjoining or neighbouring property or to the Licensors, occupiers or users of any adjoining or neighbouring property.
3.9 	Statutory requirements and insurance
The Licensee must not do anything that will or might constitute a breach of any statutory requirements affecting the Premises or that will or might wholly or partly vitiate any insurance affected in respect of the Premises from time to time. 
3.10 	Registration numbers
The Licensee must immediately give to the Licensor details of the registration number[s] of the motor car[s] that will be parked on the Designated Parking Space, and the name[s] of the Licensor[s] and driver[s] of the motor car[s], and must notify the Licensor of any change in those details before the change is made.
3.11 	Indemnity
The Licensee must indemnify the Licensor, and keep the Licensor indemnified, against all losses, claims, demands, actions, proceedings, damages, costs or expenses or other liability arising in any way from this license, any breach of any of the Licensee’s undertakings contained in this clause, or the exercise or purported exercise of any of the rights given in clause 2.
3.12 	Rules and regulations
The Licensee must observe any [reasonable] rules and regulations the Licensor makes and notifies to the licensee from time to time, governing the Licensee’s use of the Designated Space, the Designated Parking Space, or the Accessways.
3.13 	Observation of restrictions of Licensor’s lease
The Licensee must not do, or permit or suffer any person exercising or purporting to exercise the rights given in clause 2 to do, anything on or in relation to the premises that would or might cause the Licensor to be in breach of the tenant’s covenants and the conditions contained in a lease dated . . . . (insert date) and made between (1) . . . . . (insert name of landlord) and (2) [the Licensor], or that, if done by the Licensor, would or might constitute a breach of that lease.
3.14 	Licensor’s costs
The Licensee must pay to the Licensor on demand, and indemnify the Licensor against, all costs and expenses of professional advisors and agents, including any VAT, incurred by the Licensor in connection with the preparation, negotiation and completion of this agreement.
3.15 	Licensor’s rights
The Licensee must not in any way impede the Licensor, or his [officers], servants or agents, in the exercise of his rights of possession and control of the Premises and every part of the Premises.
4. General
4.1 	Determination
The rights granted in clause 2 are to determine - without prejudice to the Licensor’s rights in respect of any breach of the undertakings contained in clause 3. 
4.1.1 	immediately on notice given by the Licensor at any time following any breach by the Licensee of his undertakings contained in clause 3, and
4.1.2 	on not less that . . . . . (insert period e.g. 28 days) written notice given by the Licensor or the Licensee to the other party to expire on the last day of the month.
4.2 	Assignment prohibited
The benefit of this licence is personal to the Licensee and not assignable, and the rights given in clause 2 may only be exercised by the Licensee [and his employees and customers].
4.3 	Warranty excluded
The Licensor gives no warranty that the premises are legally or physically fit for the purposes specified in clause 2.
4.4 	Liability excluded
The Licensor is not to be liable for the death of, or injury to the Licensee [or his employees and customers], or for damage to any property of theirs, or for any losses, claims, demands, actions, proceedings, damages, costs or expenses or other liability incurred by them in the exercise or purported exercise of the rights granted by clause 2.
4.5 	Notices
All notices given by either party pursuant to the provisions of this agreement must be in writing, and are to be sufficiently served if delivered by hand or sent by registered post or recorded delivery, or sent by fax provided that a confirmatory copy is delivered by hand or sent by registered post or recorded delivery on the same day, to the other party at his [registered office (or as required) last known address]. 

Signed by the Licensor………………………………………(insert signature of Licensor)

Witnessed by………………………………………(insert signature of witness)

Signed by the Licensee………………………………………(insert signature of Licensee)

Witnessed by………………………………………(insert signature of witness)
